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3. ‘In specific instances,
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PERSOHNEL DIRBCTOR MimORANDUM HOC. -52
SUBJECT: Imdebtadnees of Agency Personnel

1. Reference is made to Agency Notice No. =52, Indebtednsze of
Aganey Perscnmnsl.

2. Dobt complaints ey will be ree
ferrsd to the appropriate pon receipt.
This Branch will acknowledze the complaint letisr and will sdviss the
ereditor that, while the Azency does not assume the role of collector,
the individual concerned will bs apprise. of the complaint, (Attach-
ment 4), MNotification to the individual concerned :1ll be made by the
letter, (2ttachment B),

0=
cerned may desire assistance of _ Howsver,
unless such ss:istance ir requested or repea complaints concerning

the sams individual ticipstion of the
Personnel Office, 1 have discharged
its responsibility by atkrnowledging recaipt of the complaint and ade-
vising the individual concerned, The original complaint letter with
& carbon copy of the acknowledgment and notificetion to the individual

will be incorporated asz tamporary documents in the individual's official
perscunel folder,

L. Removal or less drastic administrative sction may be initiated
by ths supervisor concerned., Removal will be processed on the basis of
improper conduct and must have the final approval of the Fersonnel Nire
ector or hie designee,

S. Special sttention and cooparation will be given in resolving
complaints alleging indebtedness of personnel to Federal, Ztate, or

logel Gow nterviewed sersonaily by the
appropria eoncerning indebtedneas of this
type, and followeup be made as to fulfillment of agrsemsnt to pay.

GEORGE £. HELCOK
Personnel Director

Attachments:
A, Acknowledgment of debt complaint
B, PForm lettsr for Indebtiedness cases

AESTRICTED
Security Informetion
Approved For Release 2001/07/16 : CIA-RDP80-00679A000100020005-0

ILLEGIB

ILLEGIB

ILLEGIB



